
SET UP & TEAR DOWN 
 
 ●ÊSETÊUPÊ=ÊSpaceÊsetÊupÊisÊtheÊresponsibilityÊofÊpersonÊorÊgroupÊusingÊtheÊspace 
  ○ÊFoldingÊchairsÊandÊfoldingÊtablesÊwillÊbeÊavailableÊifÊspecified 
  ○ÊAVÊequipmentÊwillÊbeÊavailableÊifÊspecified 
  ○ÊPegsÊwillÊbeÊavailableÊifÊspecified 

○ÊDropÊclothsÊwillÊbeÊavailableÊifÊspecified 
 
 ●ÊTEARÊDOWNÊ=ÊsetÊupÊcanÊremainÊinÊplace 
  ○ÊTables,Êcounters,Êmicrowave,ÊcoffeeÊmakerÊleftÊcleanÊatÊendÊofÊÊ
   ÊÊÊreservedÊtime 
  ○ÊPegsÊleftÊinÊpegÊboards 
  ○ÊRemoveÊpersonalÊitems 

CANCELLATION POLICY 
 
     ●Ê24ÊhoursÊnoticeÊneededÊforÊfullÊrefund 
     ●ÊLessÊthanÊ24ÊhourÊnoticeÊhalfÊtheÊreservationÊ
feeÊisÊrefunded 
 
         ○ÊEmergencyÊcancellationsÊwillÊbeÊconsideredÊ
byÊtheÊboardÊregardingÊrefund 

NORTHERN COLORADO ARTIST COMMUNITY (NOCOAC)  
 PUBLIC SPACE RESERVATION FEES 

 
NOCOACÊhasÊspace,ÊperfectÊforÊvariousÊfunctions,ÊsuchÊasÊartÊshows,ÊcorporateÊ& networkingÊmeetings,ÊclubÊactivities,ÊyogaÊ
classesÊorÊotherÊshindigs.ÊItÊisÊaÊlargeÊindustrialÊspace,ÊopenÊandÊversatileÊandÊisÊableÊtoÊbeÊusedÊforÊmessyÊeventsÊlikeÊartÊÊÊÊÊ
classes.ÊThereÊisÊaÊsmallerÊadjacentÊspace,ÊidealÊasÊanÊreceptionÊareaÊforÊyourÊevent.Ê(ThisÊspaceÊisÊnotÊaÊmessyÊzone.) 
 

NOCOAC Space Guidelines: 
*AlcoholÊcanÊnotÊbeÊservedÊatÊanyÊfunction,ÊatÊthisÊlocation.ÊÊ*TheÊloftÊisÊoffÊlimitsÊandÊnotÊavailableÊforÊevents.Ê*DropÊClothsÊareÊtoÊ
beÊusedÊforÊmessyÊevents,Êi.e.ÊartÊclasses,ÊbirthdayÊparties.Ê*ChildrenÊmustÊbeÊsupervisedÊwhileÊoutÊinÊtheÊparkingÊlot. 
 
 

LARGE INDUSTRIAL SPACE 
 

ROOMÊSIZE:Ê1,200ÊsquareÊfeet,Êcarpeted 
HANDICAPPEDÊaccessible 
AMPLEÊPARKING 
RESTÊROOM 
TIMEÊAVAILABLE:Ê7amÊ-Ê9pm 
AMENITIES: 
 ●Ê20ÊfoldingÊchairs 
 ●ÊFour,Ê6’ÊfoldingÊtables,ÊOne,ÊovalÊ4’Êtable 
 ●ÊMicrowave,ÊcoffeeÊmaker 
ÊÊÊÊÊÊÊÊÊÊÊÊÊ●ÊUtilityÊsinkÊforÊartÊcleanupÊ/Ê3ÊdropÊcloths 
 ●Ê128ÊsqÊftÊ(32’x4’)pegÊboardsÊ&ÊpegsÊforÊhanging 
 ●Ê55’ÊTVÊandÊChromebookÊ 
  
 

 
○ÊAllowedÊtoÊbringÊinÊadditionalÊequipmentÊneededÊforÊeventÊ
andÊisÊresponsibleÊforÊsetÊup andÊremoval 

Your reservation will 
be confirmed within 

48 hours upon        
receiving your         

application. 

REFUNDABLE CLEAN-UP AND DAMAGE DEPOSIT 
 

· DepositÊisÊequalÊtoÊtheÊspace/timeÊfeeÊÊ 
· AmountÊwillÊbeÊrefundedÊwithinÊsevenÊbusinessÊdayÊafterÊtheÊeventÊifÊspaceÊisÊcleanÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊ

andÊwithoutÊdamageÊ 
 

ENTRY INTO FACILITY 
     CodeÊwillÊbeÊgivenÊforÊtheÊdoor 
 
 

EMERGENCY EXIT: BackÊdoorÊinÊIndustrialÊSpace—alwaysÊlockedÊbutÊcanÊbeÊpushedÊopenÊfromÊinsideÊ-ÊwillÊlockÊonceÊclosed 
 
Facility address: 3121 Kintzley Ct. Unit A, Laporte, CO 80535 

FEE FOR INDUSTRIAL SPACE 
 
    ●Ê1-2ÊhoursÊ=Ê$50 
    ●Ê2-4ÊhoursÊ=Ê$100 
    ●ÊFullÊdayÊ=ÊÊÊ$150 
 
  ○ÊNOCOACÊMember 
   ■Ê1-2ÊhoursÊ=Ê$40 
   ■Ê2-4ÊhoursÊ=Ê$75 
   ■ÊFullÊdayÊ=ÊÊÊ$110 

 
* For Nonprofits = is 1/2 the FEE                                

(as a nonmember or member) 

FEE FOR REOCCURING PROGRAM 
(i.e.ÊweeklyÊclasses,ÊmonthlyÊnetworkingÊgroup) 
 
Ê*ConsideredÊindividuallyÊandÊfeeÊwillÊbeÊbasedÊonÊaÊ
slidingÊscaleÊ 
 *FillÊoutÊRegistrationÊformÊwithÊintendedÊuseÊ&ÊdurationÊÊÊÊÊÊ
neededÊ(3,6,9,ÊorÊ12Êmonths) 

MANDITORY INSURANCE REQUIRED IF YOU ARE NOT 
NOCOAC MEMBER (NOCOAC members are covered) 

A Vendor Liability Policy is needed to use this space for events 
which bring in equipment, artwork, and/or where damage to 
the property could occur. 

We would need a certificate of liability (COL) , which is a     
document issued by an insurance company to give evidence of 
a vendor's insurance coverage. 



ÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊ 
DATEÊforÊSPACEÊ_________________ÊÊÊTIMEÊforÊSPACEÊ_________________ÊÊÊÊÊLENGTHÊofÊTIME__________________ 
 
REOCCURRINGÊPROGRAMÊDESCRIPTION_______________________________________________________________ 
 
 

___________________________________________________________________________________________________ 
 
 
PAYMENT:ÊcashÊ_______ÊÊÊÊcreditÊ_______ÊÊÊcheckÊ(payableÊtoÊNOCOAC)Ê________ 

NOCOAC PUBLIC SPACE RESERVATION & AGREEMENT                       
Facility address: 3121 Kintzley Ct. Unit A, Laporte, CO 80535 

 
 

CONTACTÊNAME____________________________________________________________________________________ 
 
BUSINESS__________________________________________________________________________________________ 

 

 
EMAILÊ______________________________________________________________PHONEÊ________________________ 

EQUIPMENTÊNEEDED:ÊNoÊextraÊchargeÊforÊequipmentÊneeded 

 
 ●ÊTVÊ______ÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊ  ●ÊFoldingÊtables,Ê#ÊofÊ______ÊÊÊÊÊÊÊÊÊÊÊÊÊÊ●ÊCaféÊtableÊandÊstoolsÊ___ 

 
 ●ÊChromebookÊ_______ÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊ ●ÊChairs,Ê#ÊofÊÊ_______ 

 

 
 ●ÊPegsÊ_______ÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊ ●ÊDropÊClothsÊ_______ 

 

 
REFUNDABLEÊCLEAN-UPÊANDÊDAMAGEÊDEPOSIT:ÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊLIABILITYÊINSURANCEÊCERTIFICATE(COL)Ê 
ÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊNeededÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊNotÊNeeded 

AmountÊequalÊtoÊspace/timeÊfeeÊÊ_$__________ 
ÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊ 
RefundedÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊÊNotÊRefundedÊ 

Signature________________________________________________________________________Date__________ 
 

 
NOCOACÊRepresentative____________________________________________________________Date___________ 

NOCOACÊSpaceÊGuidelines: 
· FollowÊSetÊupÊandÊTearÊdownÊproceduresÊ 
· ChildrenÊmustÊbeÊsupervisedÊwhileÊoutÊinÊtheÊparkingÊlot 
· TheÊloftÊisÊoffÊlimitsÊandÊnotÊavailableÊforÊevents 
· DropÊClothsÊareÊtoÊbeÊusedÊforÊmessyÊevents,Êi.e.ÊartÊclasses,ÊbirthdayÊparties 
· AlcoholÊcanÊnotÊbeÊservedÊatÊanyÊfunction,ÊatÊthisÊlocation 
 

EMERGENCY EXIT: BackÊdoorÊinÊIndustrialÊSpace—alwaysÊlockedÊbutÊcanÊbeÊpushedÊopenÊfromÊinsideÊ-ÊwillÊlockÊonceÊclosed 

DOORÊCODE:Ê______________________WillÊbeÊgivenÊonceÊapplicationÊaccepted.ÊÊOnlyÊactivatedÊforÊtimeÊindicated.ÊÊ 

FEE REOCCURING PROGRAM 
(i.e.ÊweeklyÊclasses,ÊmonthlyÊnetworkingÊ
group) 
 
Ê*ConsideredÊindividuallyÊandÊfeeÊwillÊbeÊ
basedÊonÊaÊslidingÊscaleÊ 
 
 *FillÊoutÊRegistrationÊformÊwithÊintendedÊ
useÊ&ÊdurationÊneededÊ(3,6,9,ÊorÊ12Ê
months) 

FEE FOR INDUSTRIAL SPACE 
 
    ●Ê1-2ÊhoursÊ=Ê$50 
    ●Ê2-4ÊhoursÊ=Ê$100 
    ●ÊFullÊdayÊ=ÊÊÊ$150 
 
  ○ÊNOCOACÊMember 
   ■Ê1-2ÊhoursÊ=Ê$40 
   ■Ê2-4ÊhoursÊ=Ê$75 
   ■ÊFullÊdayÊ=ÊÊÊ$110 
 

* For Nonprofits = is 1/2 the FEE                              
(as a nonmember or member) 

 
Your reservation will be 

confirmed within 48 hours 
upon receiving your         

application. 

SET UP & TEAR DOWN 
 
SETÊUPÊ=ÊSpaceÊsetÊupÊisÊtheÊresponsibilityÊ
ofÊpersonÊorÊgroupÊusingÊtheÊspace 
 ○ÊAllÊitemsÊrequestedÊwillÊbeÊÊÊÊÊÊÊ
availableÊforÊsetÊup 
TEARÊDOWNÊ=ÊsetÊupÊcanÊremainÊinÊplace 
 ○ÊTables,Êcounters,Êmicrowave,ÊÊ
coffeeÊmakerÊleftÊcleanÊatÊendÊofÊreservedÊ
time 
 ○ÊPegsÊleftÊinÊpegÊboards 
 ○ÊRemoveÊpersonalÊitems 


